AJMUHUCTPAILIUS T'OPOJICKOI'O OKPYTA «I"OPO/I JIECHOW»
IIOCTAHOBJ/IEHMUE

22.03.2021 Ne 255
r. JlecHOM

006 ymeepcoeHUU AOMUHUCMPAMUEHO20 pe2/AameHIMa npedocmae/aeHust
MYHUYUNAabHOIl yc/1y2u o npedocmae/aeHulo 8 apeHdy MyHUYuna/abHo20 umMyujecmed
0e3 npoeedeHus1 MOpP208

B cootBetcTBUM ¢ PegepanbHbiM 3aKkoHOM OT 27 utonsg 2010 roga Ne 210-$3 «O6
OpraHv3alid  TpeJOoCTaB/ieHUs] TOCYAApPCTBEHHbIX W MYHULMIIAJIBHBIX  YCJIYI»,
TOCTAaHOBJ/IEHUEM aJMUHUCTpAliMK ropojckoro okpyra «['opog JlecHor» ot 18.01.2019
Ne 19 «O6 yTBepKZAeHUM TMOpsiIKa Pa3pabOTKM U YTBEP)KIEHHsS aJMHUHHCTPAaTUBHBIX
peryjiaMeHTOB IpeJ0CTaB/IeHUs MyHULIUIIA/IbHBIX YCIYT, TTOPsJKa IPOBeAeHUs SKCIIePTU3bI
TPOEKTOB a/IMUHUCTPATHUBHBIX PErJiaMeHTOB Ipe0CTaB/IeHNs MYHULIUIIAIbHBIX YCIyT»

ITIOCTAHOBJIAIO:

1. YTBepauTh aJIMUHHCTPaTUBHBIU perjiaMeHT TIpel0CTaB/IeHuUs
MYHULUTA/TILHON YCIYTH 110 TIPeA0CTaB/IeHUI0 B apeH/ly MYHULIUIAaIbHOTO UMYIllecTBa Oe3
TIpOBe/leHUs TOProB (TIpuiaraeTcs).

2. IlpusHaTh yTpaTHBLIMM CWIy IIOCTAHOBJIEHWE aJMUHUCTPALM TOPOZCKOTO
okpyra «['opog JlecHoii» oT 18.11.2016 Ne 1558 «O6 yTBep>kaeHrUY aJIMUHUCTPAaTHBHOTO
perjiaMeHTa IpeJOoCTaB/JIeHUs] MYHULIMIIA/IbHBIM Ka3eHHbIM yupexzaeHueM «Komurer mo
yMpaB/JeHUI0 HMYLIECTBOM aJMUHUCTpPALMM TropoAckoro okpyra «['opox JlecHou»
MYHULIUTIAIbHOU ycayru «lIpefocTaBiieHre B apeHJy MYHHULMIIAIBHOTO UMYIecTBa Oe3
TIPOBE/IeHUsI TOPrOB Ha TEPPUTOPUM rOPOACKOro OKpyra «I'opog JIecHOM».

3. Hacrosiiiee moctaHoB/eHWe OIMy0/JMKOBaTh B TeUaTHOM CpPeJCTBe MacCOBOM
vHpopmaluu  «BecTHUK-OQUIUa/BbHBI» W pa3MecTUTb Ha OQUIMAJIbHOM caiTe
aZJMUHUCTPALIUM  TopofcKoro okpyra «l'opogy  JlecHoii» B  HMH(OpPMalLOHHO-
Te/IeKOMMYHUKALIMOHHOU ceTu «VIHTepHeT».

4. KOHTPOJIb UCTIOJTHEHYSI HACTOSLLEr0 TTIOCTAHOBJIEHHS BO3JIOXKUTh Ha 3aMeCTUTe/Is
I/1aBbl aZIMUHUACTPALIUM TOPOACKOro OKpyra «I'opon JIeCHOM» MO 3HEpPreTUKe U XKUIUIHO-
KOMMYHa/bHOMY X03si1icTBY CTpokoBa /1.B.

I'maBa ropojckoro okpyra
«'opop JIecHoM» C.E. YepenaHos



YTBEPXIEH

MOCTAaHOBJIEHWEM a/IMUHUCTPALIUN
ropo/icKoro okpyra «I'opos JIecHo»
ot 22.03.2021 Ne 255

«O06 yTBepx/1eHUM aZJMUHHCTPAaTUBHOTO
peryilaMeHTa Tpe/i0CTaB/IeHHs
MYHULUMATBHON YCIyTH TI0
TIPeZ0CTaB/IeHUIO B apeHly
MYHULMIATBHOTO UMYILleCTBa 6e3
TIPOBe/IeHNs] TOPTOB»

AJMHUHHMCTPAaTUBHBIN perjiaMeHT
MpeoCTaB/IeHUs MyHULIMTIA/TbHOM YC/TYTH 110 MPeJOCTAaB/JIEHHI0 B apeHAY MYHULIMIIA/TbHOTO
uMyiiecTBa 0e3 mpoBeJieHUsI TOProOB

Pazzen 1. OO1ie MoaoKeHust
[TpeaMeT perynvpoBaHus perjiaMeHTa

1. AJMUHUCTDAaTHMBHBIM  perjlaMeHT T[peJoCTaBIeHUss  MYHULMNAJIbHOM  YCIYyIM  I10
NIpe/lOCTaBIeHUI0 B apeHy MYHULMIIAJIBHOTO HKMYyIlecTBa 0e3 mpoBeieHUss TOproB (nanee —
AIMUHUCTpPaTVBHBIU perjlaMeHT) yCTaHaB/IMBaeT MOPSAJO0K M CTaHAapT MpefoCTaBIeHNUss MyHULIMIIAIbHOM
YC/IyTH TI0 TIPeJj0CTaB/IeHUI0 B apeH/ly MyHUIIUIIAJLHOTO UMYyIllecTBa B apeH/ly 06e3 mpoBeJieHHsI TOPTOB
(mamee — MyHULIMMA/IbHASA YCIyTa).

2. AJMUHUCTpaTUBHBIM  perjlaMeHT  yCTaHaBIMBaeT CPOKM U  I0C/Ie/j0BaTe/bHOCTb
aJIMAHHUCTPATUBHBIX MPOLelyp, OCYILLIECTB/ISeMBbIX B XOZe MpefoCTaB/IeHUs] MYHULMIAJIbHOM YCIyTH,
MOPSZIOK B3aUMO/IeMCTBUSI MEXX/y JO/DKHOCTHBIMU JIML|aMU, B3aUMO/IeMCTBHUS C 3asIBUTE/ISIMMU.

3. [HenctBue AZMMHHMCTPAaTUBHOIO perjlaMeHTa He paclpOCTpaHseTCsl Ha 3eMesIbHble Y4aCTKH,
XWIMLHBIM  (oHJ, BOAHBIE OOBEKTHI, JIeCHble Y4yacTKH, OOBEKTbl HeABIKUMOIO HMYILeCTBa,
3aKpeIyieHHble 3a MYHMLMMNAQJbHBIMU TPeJIIPUATASAMU M YUPEeX[eHUsIMM Ha IpaBe XO03gWCTBEHHOIO
BeJleHUs UM OIepaTUBHOIO yIIpaB/IeHUs!.

Kpyr 3asiButeneii

4. 3asiBUTeNSIMU Ha T0JyueHre MyHULUTIA/IbHOW YCTYTA MOT'YT ObITh (hri3rueckue U F0pUguuecKre
Jla, 3aMHTepecOBaHHBIE B 3aK/IOUEHWM [OrOBOpPA HAa apeH/ly MYHULUIAIbHOTO WMYIecTBa 0e3
TIpOBe/ieHUs] TOPTOB (Jjanee — 3asiBUTED).

5. OT uMeHM 3asBUTeNsT 3alpoC M UWHbIe [JOKyMeHTbl (MHGbOpMalMIo, CBefleHUus, [aHHbIe),
NpelyCMOTPeHHble A/IMMHHCTPATUBHBIM perjiaMeHTOM, MOryT TiofaBaTh (MpeACTaB/sATh) JIULa,
YIOJIHOMOU€EHHbIe B COOTBETCTBUU C 3aKOHOZATENbCTBOM Poccutickor ®esiepalivy BbICTYIaTb OT UMEHU
3as4BUTeJIsI TIPU B3aUMO/IeMCTBUM C OpraHaMu MeCTHOTO CaMOYTIpaB/ieHus! (Jjanee — Mpe/iCTaBUTE/N).

TpeboBaHust K MOPAKY MHGOOPMUPOBaHMUS O TPeJOCTaBIeHUN
MYHULUIATbHON YCIYTH

6. WudbopmupoBaHue 10 BOMpOCaM TOAyYeHUS] MYHULIMIIAIbLHOW YC/IYTH TIPeOoCTaBIsSIOT
CreLaJuCcTbl MYHULMIIAIBHOTO Ka3eHHOro YyupekjeHuss «KomMuTeT M0 YIIpaB/IeHWI0 UMYILeCTBOM
ropojickoro okpyra «I'opog JlecHoii» (manee — KYW) ripu svuHoM ripueMme u (Wu) 1o tenedoHy, a
TaK)Xe CIeLUaNruCThl Quinana rocyjapcTBeHHoro Oro/pKeTHOro yupexxaeHus CBepaaoBCKOM obactu
«MHOTOQyHKIIMOHATbHBIA 1LIEHTP MpeoCTaBAeHUs] TOCY[AAapCTBEHHbIX U MYHMUIMMNAJbHBIX YC/IyT» B
ropoge JlecHom (zanee — otaen M®II) B ciyuae nogauu 3anpoca yepe3 otgen MO,
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7. CripaBouHasi “HbopMaLus (MecTo Haxox/eHus, rpaduk (peskum) paboTbl, HOMepa KOHTAKTHBIX
TesleOHOB, ajpeca 35/AeKTPOHHOM TMOUTHI, aZpec OQULIMAIBHOTO calTa, WH(popMalUs O TMopsaKe
IIpe/loCTaBleHUs] MYHULMNAIbHOM YC/IyrM M YCIYT, KOTOpble SIBSIOTCS HEOOXOAUMBIMH U
o0si3aTeNlbHBIMU /I TIPEJJOCTaB/IeHNsI MYHULIMTIA/IBHOM  yCIyry) pasMelneHsl B (hefepasbHOM
rocy/lapCTBeHHOM MH(OPMAaLMOHHOM crcTeMe «E[WHBIN MOopTan rocylapCTBEHHbIX W MYHHULMIATbHbBIX
yenyr (byHkuuii)» (ganee — Eaunbiii oprtan), Ha odulMalbHOM caliTe aMUHUCTPALUM TOPOJCKOTO
okpyra «I'opop JlecHol» B MH(OpMAaLMOHHO-Te/leKOMMYHHKALIMOHHOU ceTH «VIHTepHeT» (zlanee — ceTb
VnTepHer), Ha WH(GOpPMALMOHHBIX CTeHZAX, pacrojokeHHbIX B KYW, a Takke mpefocTaBiseTcs
HerocpeJCTBEHHO COTPYAHUKOM oTzena KYW npu 1nuHOM npueMe U (UK) 10 Teie(oHy.

KYU obecrieuriBaeT pa3melrieHre U aKTyalM3aljMi0 CIIPaBOYHOM MH(GOPMAI[K Ha O(QUIMATbHOM
caiiTe aJIMMHHCTpALMK ropozckoro okpyra «I'opop JlecHoii» www.gorodlesnoy.ru B cetu VHTepHeT, a
Takxke Ha EquHoM noprase.

8. KoHcynbTHpOBaHMe I0 BOMpOCaM Ipe/joCTaB/eHUs] MYHMLIAINAIBHOU yCIYTM NPOBOJUTCS B
JBYX (popMax: YCTHO (JIMUHO WU TI0 Tesie()OHY) U MTUCbMEHHO.

[lpu  HemocpejCTBeHHOM  oOpalljeHMH  3asBUTeNs  CIeLUaJMCTOM,  OCYIIeCTBIISIOINM
TIpeIoCTaB/eHNe MYHULUMAAbHOM  YC/IYTH, [O/DKHBI OBITh JaHbl [JOCTOBepHas HH(opMaius,
yicuepIbIBaloll{ie ¥ KOPPeKTHbIe OTBETHI Ha YCTHBIE 0OpalljeH!s 3asiBUTes.

MakcumanbHOe BpeMsl KOHCY/IBTHDOBAaHUS 3asBUTe/el Ha JIMYHOM IIpHeMe CreljuaivCTamMy,
OCYLLeCTBJISIIOLIMMHU Tpe/joCTaB/IeHe MYHULUNAAbHOM yCIYTd, He JO/DKHO IpeBblllaTh 15 MUHYT. B
c/lyyae eciM [Jisl TIOATOTOBKU OTBeTa TPeOyeTcsl TPOJO/DKUTENbHOe BPeMs, 3asBUTETI0 MOXKET OBITh
Tnpe/iyiokeHO 00paTUTHLCS 3a He06X04UMOM MH(OpPMalvell B MMCbMEHHOM BH/ie MO0 Ha3HavYaeTcs Apyroe
ya00HOe BpeMsi /i/1s1 yCTHOTO MH(OPMHUPOBaHMSI.

VHdpopmrpoBaHre B MHUCbMEHHOM (hOpMe OCYLIeCcTBASeTCs IpPU IOAyYeHWH MHMCbMEHHOro
oOpaijeHusi 3asiBUTe/NsI O TMPeJOCTaBJAeHWH KOHCYJIbTAL[MM TI0 TIPOLelype  TIPeAOCTaBIeHUS
MyHHULIMMNanbHOR yoayru. OTBeT Ha MHUCbMeHHOe obpalljeHre roToBUTCS B TeueHHe 30 AHel co [HS ero
perucTparnyy v HarpaB/sieTCsl 110 TIOUTOBOMY aZipecy, yKa3aHHOMY B 0OpaiijeHru.

Paspen 2. CtanzapT npefoCcTaBieHUss MyHULIMINIATILHON YCIYTH
HanmeHoBaHNMe MyHULIMIIA/ILHOU YCIIYTH

9. HaumeHoBaHMe MyHMLIMINANbHOW yciyru — «[lpefiocTaBieHue B apeH/y MYHHULMIAIbHOTO
uMmylecTBa 6e3 poBe/ieHNsI TOPTOB».

HanmMeHoBaHUe opraHa, Mpe/j0CTaB/IsIOLer0 MyHULIUTIATbHYIO YCIIYTY

10. MyHuLMnaneHasi yciyra IpejoCTaBiseTcs aJMUHUCTpaLyell ropofckoro okpyra «['opoj
JlecHon» (ganee — agMuHUCTpanus) B ue KYU.

HanMmeHOBaHMe OpPraHOB U OpraHu3alui, oOpalrieHre B KOTOpble He0OX0IUMO
JJIs1 TIpeZIOCTaB/IeHUs] MyHULIUTIATbHOM YCIyTH

11. OpraHu3aiyy, y4acTBYHOILHe B TIPeA0CTaB/IeHUM MyHULIMIIATbHOW YC/IyTH, TPelyCMOTPeHHOMN
HaCTOSIIUM A/IMUHUCTPATUBHBIM PerjiaMeHTOM, OTCYTCTBYIOT.

B ciyuae obpaileHusi 3a TMoyueHHeM MYHHWLUTIAJILHOW YCIYTU [IOBePEHHBIM JIULIOM, B ee
OKa3aHUM yd4yacTByeT HoTapuyc. [locnegHuii coBepiiaer HeoOXOAWMbIe [eHCTBUSI 10 O(QOPMIEHHIO
COOTBETCTBYIOII[eN J0BepPEHHOCTH.

B oOKa3aHMM yC/IyTH Takke yuyaCTBYeT B UaCTU TIPeIOCTaB/eHWs BbIMMCKA w3 EauHOoro
roCyJjapCTBEHHOTO  peecTpa  WHAMBUAYalbHBIX  TpeAnpuHUMarened (A1  WHAWBUZAYaTbHBIX
TIpeATIpUHUMATesel); BBIMUCKAa W3 EJWHOTO TOCyZapCTBEHHOTO peecTpe HOPUAWYeCKUX JuL (AJis
IOPUINYECKUX JIULT).

12. 3ampemjaercs TpeboBaThb OT 3asBUTeNs] OCYLECTB/IEHUS [JeWCTBUM, B TOM UHCJIe
COTJIACOBAHUM, HEOOXOJUMBIX [Jisl TIOJYyYeHUs] MyHULUIIAIbHOM YC/IYTH M CBSI3aHHBIX C oOpalieHreM B
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VHbIe TOCy/lapCTBEeHHbIe/MYHHULIMIIAaIbHbIe OpraHbl U OPraHM3aliuy, 3a UCK/II0OUEeHUEM T0JIyueHusl YCIyT U
ToJIyueHus: JOKyMeHTOB 1 UH(OPMaLUH, Tpe/IoCTaB/IsseMbIX B pe3y/bTaTe Mpe0CTaB/IeHUs TaKuX YCIyT,
BK/IIOUEHHBIX B TlepeueHb YCIYyT, KOTOpbIe SIBJISIOTCS HeOOXOAWMBIMA U 00si3aTe/bHBIMU /ISt
MpeA0CTaB/IeHUs] MyHULIMIIA/IbHBIX YCIYT, YTBEP>K/AeHHbIN pelleHreM JlyMbl ropoAckoro okpyra «['opoz
JlecHoti» ot 04.07.2012 Ne 51 «O06 yTBep>KIeHUU TTepeuHsl YCIyT, KOTOpbIe SBSIOTCS He0OX0JUMBIMU U
00s13aTe/IbHBIMU [IJI1 TIPEZIOCTAB/IEHUS] MYHUIIMITATBHBIX YCIYT aJMUHHUCTpAliell TOPO/CKOTO OKpyra
«['opog, JlecHoV», TOJBEJOMCTBEHHbIMU €l YUpeXAeHHsSMH, U TMPeJOCTaB/sIOTCA OpraHu3alysIMU,
YUaCTBYHOIIUMU B TIPEOCTaB/I€HUNA MYHULIAIAIBHBIX YCIYT».

Pe3ynbTrar npefjocTaB/ieHys MyHULIAIIAIBHOW YCIIyTH

13. Pe3yspTaTOM NpeAoCTaBIeHUs] MyHULIUIIAIbHOW YC/IYTH SIBISIETCS 3aK/II0UeHue [oroBopa Ha
apeH/ly MYHULUNAIbHOTO MMYILLeCTBa ropofickoro okpyra «['opog JlecHoii» 160 MOTHBUPOBaHHbIN
OTKa3 B IIPe/|0CTaB/IeHUN MYHULMIIAbHON YCIYTH.

CpOK 1pe/joCTaB/IeHUs] MyHUIIUTIAILHOUM YCTYTH, B TOM YHC/Ie C YU4eTOM HeoOXOAMMOCTH
oOpairieHusi B opraHu3aliy, y4acTBYIOILMe B MPe/loCTaB/IeHUH MYHULIUIAIbHON YC/IyTH;

CPOK MPHOCTaHOBJ/IEHHUs IIPeZ0CTaB/IeHUS] MyHULIMIIA/IbHOW YCIYTU B C/lydae, eC/ii BO3MOKHOCThb
TIPUOCTAHOB/IEHUS TIPe[yCMOTPeHa 3aKOHOJaTe/TbHBIMU Y MHBIMH HOPMAaTUBHO-TIPABOBLIMU aKTaMH; CPOK
BbI/IauM (HarpaBJ/ieHYs]) JJOKYMEHTOB, SIBJISIOLUXCS pe3y/IbTaTOM IpeA0oCTaBIeHUsI
MYHHULUTIA/ILHOW YCITyTH

14. Cpok npefiocTaB/ieHUs] MyHULIMIAIBHOM yCIyTu coctapisieT He 6osee 30 (TpuALIaTH) JHEM co
[THSI pETUCTPAI[UK TMChbMEHHOTO 00paljeHus.

B ciyuae obpaijeHusi 3asButens uepe3 otaen M®L] cpok rpejgocTaBieHUss MYHULMMAIbLHON
YCIIYTA UCUUCIISIETCS CO JHSA MOCTYIIEHUS M PETUCTPaLMK yKa3aHHOro 3asB/ieHus B KYN.

Cpoku nepejauu 3asiBleHUs O MIpeJOCTaB/IeHUH MYHULUIIAIbHOM ycayru u3 otaena MPIl 8 KYU
yCTaHaB/IMBAIOTCS COTJIAlIeHWeM O B3aWMOJENCTBUU MEXy aJMUHUCTPALeN TOPOJACKOr0 U OTJeI0M
M®II, Ho He 6oJiee OJHOTO JHS.

HopmatrBHbIe TIPaBOBbIe aKThl, peryIUpYOILe
1peJj0CTaB/IeHue MyHULIMIIATIbHOW yCIYTU

15. [epeueHb HOPMAaTUBHBIX TTPABOBLIX aKTOB, PEryJUPYIOIIUX MPeA0CTaBIeHe MyHULIUIATbHOU
YCAYTH, C yKa3aHWeM WX PeKBU3UTOB M KMCTOYHUKOB OQUIMAILHOTO OINMyOJMKOBaHUSI pa3MellleH Ha
oUIMaTEHOM caliTe aAMUHUCTPaLMU www.gorodlesnoy.ru B cetu IHTepHeT 1 Ha EuHOM mioprare.

16. KYU obecrieuriBaeT pa3MelljeHHMe W aKTyaau3al[ii0 TlepeuHsi yKa3aHHbIX HOPMaTUBHBIX
MPABOBbIX aKTOB Ha O(MUIIMAILHOM caiiTe afMUHHMCTpaLu www.gorodlesnoy.ru B cetu WHTepHeT, a
Takxe Ha EquHOM moprarne.

VicuepnbIBatoliuii repeueHb JOKYMEHTOB, HEOOXOUMbIX B COOTBETCTBUN
C 3aKOHOZ|aTe/IbHbIMU WM MHBIMA HOPMaTHUBHO-TIPABOBBIMY aKTaMU /IJIsl IIPe/jOCTaB/IeHUs
MYHULIAIANBHON YCIYTU U YCIIYT, SIB/SIOLIMXCS He0OXOAMMBIMU U 00s13aTe/IbHbIMU [1/151 TIPe/|0CTaB/IeHNs!
MYHHLIMIIA/IBHOM YCIYTH M TIO/|/IeXKAIUX MTPeCTaB/IeHHIO 3asBUTe/IeM; CIIOCOOBI MX TIOMyUeHust
3asiBUTesIeM, B TOM UMCJIe B 37IeKTPOHHOU (hopMe; MOPsAJ0K UX Mpe/iCTaB/IeHUs

17. Jlna mnpefoCTaBleHUsT MYHULMIAABHOM YC/IYyTH 3asBUTe/Nb [pe/CTaB/seT Cleflyroliye
JIOKYMEHTBI:

3asiB/ieHNe B MHUCbMeHHOM (opme, odopmieHHOe Mo o6paslly coriacHo rpuaoxkeHuto Ne 1 K
HacTosALeMy AJMUHUCTPAaTUBHOMY perjaMeHTy;

3aBepeHHasl B yCTaHOBJIEHHOM 3aKOHOZaTelbCTBOM Poccuiickoii Pefjepaiiuu Mopsjke KONUS
yupeUTebHbIX JOKYMEHTOB — /ISl OPUAUYeCKUX JINLI;

KOMNMS NacropTa — A/l UHAUBU/Ya/IbHbIX [peJIIpUHUMaTesield U UHbIX (GU3UYeCKUX JIULI.

18. B c1yuae, ecim 3amnpoc O NpefoCTaBIeHWA MYHULMIANIBHOM YCIyrd, INpefyCMOTPeHHOH



5)

AJIMUHUCTPaTUBHBIM DerjaMeHTOM, TojaeTcsi B (Popme 3/71eKTPOHHOIO [JOKYMEHTa, MpuiaraeMble K
3arpocy /AOKYMEHThI MOTYT ObIThb TakKe IM0/laHbl B (OpMe 3JIeKTPOHHBIX [OKYMEHTOB. 3arpoc,
ro/ilaBaeMblii B hopMe 3/IeKTPOHHOTO [JOKyMEeHTa, U Mpu/araeMble K HEMY [JOKYMEHTHI, [10/laBaeMble B
dbopMe S7EKTPOHHBIX [JOKYMEHTOB, TOAMUCHLIBAIOTCSA 3/IEKTPOHHOM TIOAIUCHI0 B COOTBETCTBUU C
TpeboBaHusIMU PesiepanbHOTO 3aK0Ha OT 06 arpesist 2011 rozma Ne 63-@3 «O06 3/1eKTPOHHOM MOAITHACH» U
tTpeboBaHusiMu DefepanbHOro 3akoHa oT 27 wutong 2010 roma Ne 210-d3 «O6 opraHu3aiuu
Mpe/lOCTaB/IeHUsl TOCYAAPCTBEHHbIX U MYHULIMMNANbHBIX yCIyr» (fanee — PesepanbHblii 3aKOH OT 27
ntosi1 2010 roga Ne 210-®3), a takxke nocraHoBneHneM [IpaButenbcrtBa Poccuiickon ®epepanyn OT
25.06.2012 Ne 634 «O BuAax 31eKTPOHHOW TOAMMCH, WCIIOIb30BaHUE KOTOPBIX [OIYCKaeTCs TIpHU
oOpalrieHrH 3a MoTyueHHueM TOCyJapCTBEHHBIX U MYHULIATIABHBIX YCTyT».

19. Konuu [1OKYMEHTOB CBEpSIOTCS C MOAJMHHMKamMU crietanuctom KYU wnu cnequannctom
oraena M®L], npvHUMarOLIUMU [JOKYMeHTbl. Komuy BblllleyKa3aHHBIX [JOKYMEHTOB, IpWJiaraeMbIX K
3as1BJIEHUI0, HarpaB/IeHHBbIX 3asBUTe/leM TI0 TIouTe, [O/DKHBI OBITb 3aBepeHbl HOTapUaabHO JMOO
3aBepeHbl TMeyaThi0 M MOJIUCHI0 JIMLA, TOJIHOMOUHOIO TO/aBaTh 3asiB/ieHHe OT UMEHU FOpUIAYeCKOro
JLa.

20. B 3anpoce o npefocTaBieHU MYHULIMNAJIbHOW YCTYTH YKa3bIBAHOTCS:

HauMEHOBaHWE M MeCTO HaxOXKJeHWUs 3asBuTeNs ([ HOpUAMYECKOro JWlia), a Takxke
rOCyZ,apCTBEHHBIM PeruCTPaLMOHHBIM HOMEp 3aluCh O TOCYAapCTBEHHOW PerucTpalyyd HOpUJAYecKOro
Julja B eIUHOM TOCY/apCTBEHHOM peecTpe IOpUAMYeCKUX JIWL, HWAeHTU(PUKALMOHHBI HOMep
HaJI0rOMJIaTe bIMKa, 38 UCK/IFOUEHUEM CTyJaeB, eC/iv 3asiBUTe/IeM SIB/ISIETCS THOCTPAHHOe FOPUANUeCKoe
JIVLIO;

dhamunus, ums, oTuecTBO (Toc/jefHee — TMpU HalWuuM) (A (GU3UUECKOro Jiviia), MPOCTaB/sieT
JIMYHYIO MOATUCH U J1aTy;

(hamMunusi, UMs ¥ OTYEeCTBO (TIOC/Ie/jHee — MPYU HaJIMUWK) TpeICTaBUTeIs 3asiBUTEISI U PEKBU3UTHI
JIOKYMeHTa, MO TBep KaroLero ero oJHOMOYMS, B C/lyJyae I10/iauy 3arnpoca IpejicTaBUuTeseM 3asBUTeIIs;

TOUTOBLIM azipec U (WM) afipec 3JIeKTPOHHOM TIOUTHI, TI0 KOTOPBIM JIO/DKEH OBITh HarpaB/ieH
0TBeT, HOMep TeJiehOHa [i/Isl CBSI3U C 3asIBUTEJIEM.

VicuepnbIBatoliuii epeueHb JOKYMEHTOB, HEOOXOUMbIX B COOTBETCTBUN
C 3aKOHO/|aTe/IbHBIMU WJIM UHBIMM HOPMaTUBHO-TIPABOBBIMU aKTaMH
[J1s TIpeJJ0CTaB/IeHUs] MyHULIUIIATBHOU YCIYTH,
KOTOpBbIe HaxXOJATCS B PaClOPsKeHUH IOCY,apCTBEHHBIX OPraHoB,
OpraHoB MeCTHOI'O CaMOYIIpaB/IeHHs] ¥ UHBIX OPraHOB, yYaCTBYIOLIUX B IpeJoCTaB/IeHUH
MYHHLIMIIA/IBHBIX YCIIYT, U KOTOPBIE 3assBUTE/Tb BIIPABe TPe/ICTaBUTh, a TAaKXKe CIIOCOObI UX
TI0/TyYeHHs] 3asBUTeJISIMY, B TOM UYKCJ/Ie B 3/IeKTPOHHOU (hopMe, TIOPSI0K UX IIPeJ0CTaB/IeHUs

21. TlpemocTtaBneHWe [JOKYMEHTOB, KOTOPble HaXOJSTCS B PACIOPsIKEHUH TOCY/japCTBEHHBIX
OpPraHoOB, OpraHOB MECTHOTO CaMOYTpaB/ieHUsI U WHBIX OPraHOB, YYaCTBYIOL[UX B TMpeJOCTaBIeHUU
MYHULIUTIAILHOM ~ YCIYTHM, W KOTOpble 3asBUTE/Nb BIIPaBe TMPeACTaBUThL [Jid  TpPeA0oCTaBIeHUs
MYHULIUMATBLHOU YC/IYTH, TIPElyCMOTPEHHOM HACTOSIIIIUM AJMUHUCTPAaTUBHBIM perjiaMeHTOM:

Boimucka u3 EAMHOTO rocysapcTBeHHOrO peecTpa WHAWBUYAIbHBIX MpeArpuHUMaTennet (s
VHJVBUYalbHbIX NIpeANpUHUMAaTeseil); BbIlMCcKa U3 EJMHOr0 rocyiapCTBEHHOTO peecTpa HpUIUUYeCcKUX
sty (AJ1s FOpUAUUeCcKUX JIuLY).

YKkazaHue Ha 3amnpeT TpebOBaTh OT 3asBUTEIS
Tripe/iCTaB/eHUs JOKYMEeHTOB, MH(GOPMAlL[UU WK OCYILeCTBIeHUs 1eliCTBUM

22. 3aripeiijaetcst TpeOOBaTh OT 3asIBUTEJIS:

Tipe/iCTaB/eHNs JOKYMEHTOB M MH(OPMaLMK WM OCYILeCTB/IeHUS JeMCTBUM, NpeJCTaB/lIeHre Uu
OCYLIeCTB/IEHMEe KOTOPBbIX He MpeJyCMOTPEHO HOPMAaTHMBHBIMU TPAaBOBbIMU aKTaMH, PeryJvpyrOLUMU
OTHOIIIeHHs1, BO3HUKAIOLL[Me B CBSI3U C MIPeJ0CTaB/IeHUeM MYHULUIIATbHON YCIYTH;

Tpe/iCTaB/eHus] [OKYMEHTOB W WHQoOpMal[ui, KOTOpble B COOTBETCTBMHM C HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickori ®efepaiiyd, HOPMaTHMBHBIMM IIDABOBbIMM akTaMyd (CBep/0BCKOU
00/1aCTH ¥ MYHUIUIIATbBHEIMA HOPMaTUBHBIMH TPABOBLIMM aKTaMH TOPOZICKOro OKpyra «I'opo JlecHow»



Haxo/STCS B PACMOpshKeHWH OpraHoB, TIPeAOCTaB/SIOIIMX MYHULIUMAJbHYIO YC/IYyTY, WUHBIX OpraHoB
MEeCTHOT'O CaMOYIIpaB/ieHHsl, TOCYJapCTBEHHbIX OPTraHOB U (M/M) TIOABEJOMCTBEHHBIX OpraHaM MeCTHOTO
caMOYTIpaB/ieHHsi W TOCy/lapCTBeHHbIM OpraHaM OpraHu3aliui, ydacTBYIOIIMX B TIpe0oCTaB/leHUU
rOCyZ,apCTBEHHBIX WM MYHMULMIAIBHBIX YC/YT, 3a UCK/IOUEHHEM [JOKYMEHTOB, yKa3aHHbIX B 4acTu 6
ctatbu 7 ®enepanbHOro 3akoHa ot 27 uronst 2010 roga Ne 210-P3.

23. Ilpu npefocTaBIeHUM MYHULIUTNIABHOW YCIYTY 3aMperaeTcs:

OTKa3blBaTh B TpHeMe 3arpoca W HWHBIX JOKYMEHTOB, HEOOXOJUMBIX [Jisl TIpeJOCTaB/eHUsS
MYHUIUTIA/ILHOW YC/IYTH, B C/ydae, eC/Id 3arpoC U JOKYMEHTbI, HeOOXOJUMble /il TIpe/j0CTaBIeHuUs
MYHULMITAILHOM yC/IyTH, MOJjaHbl B COOTBETCTBUM C MH(GOPMall1el 0 CpOKax U TMopsiike TIpeloCTaB/IeHus
MYHUIUTIAILHOW  YCIYTH, ONMyO/MKoBaHHONW Ha EquHOM mopTtase /b0 Ha OQUIMaTbHOM CalTe
aZiMUHUCTpaluu www.gorodlesnoy.ru B cetu IHTepHeT;

OTKa3bIBaTh B MPeJOCTAaBJI€HUH MYHULIMIIAJLHOM YCIYTHM B CJly4yae, eC/lu 3arpocC U JOKYMEHTHI,
HeoOXoIuMbIe ZiJis TIPe[OCTaB/IeHHsI MYHHULIMTIAIbHON YCTYTH, TI0/IaHbl B COOTBETCTBUM C UH(OPMaIire
0 CpOKax U TIOpsiiKe TPe/0CTaB/IeHHsI MYHUIUIAIBHON YCIyTH, ony0IMKoBaHHOW Ha EJuHOM moprarne,
160 Ha oduUIMaTbHOM CaiiTe afAMUHUCTpAI[UH www.gorodlesnoy.ru B cetu MIHTEpHeT.

I/IquprIBaI-O].U;I/II‘/JI rnepeyeHb OCHOBaHMM AJId OTKa3d B IIpyeMe J1O0KYMEHTOB,
HeO6XOAI/IMbIX JJI TIpeJ0CTaB/IeHUA MYHHHHHaHbHOﬁ yCaiayru

24. OcHoBaHMsI [jii OTKa3a B TIpHeMe 3asiBI€HUS W JIOKYMEHTOB, HeOOXOJUMBIX AJIst
TIpeJJ0CTaB/IeHUs] MyHULIUIIATbHOM YCITyTH:

TEKCT TIMCbMEHHOT0 3alpoca He TO/aeTCsl TPOUTEeHHIO;

B MHUCbMEHHOM O0pallleHuH He yKa3aHbl (paMumvs, UMsi, 0OT4eCTBO (TOC/IejHee — TIPYU HaTUUUU)
rpaklaHMHA WM HaUMeHOBaHWe FOPHINYeCKOro JIMLa, HAIPAaBUBILETO 3arpoC; OTCYTCTBYET MOUYTOBBIN
aZipec 3asiBUTeJIsI, TI0 KOTOPOMY /I0JKeH ObITh HarlpaBJieH OTBET;

HECOOTBETCTBHE 3arpoca COZep’KaHUI0 MYHHULIMIATBHOM yCIyTH, TIPeAyCMOTPEHHOW HaCTOSILUM
AJZIMAHHCTPaTUBHBIM perjiaMeHTOM;

3ampoC COZIEPKUT HelleH3yPHbIe WM OCKOPOUTe/bHbIe BBIDKEHUs], YIPO3bl )KU3HH, 340POBBI0 U
HMYIIeCTBY [JOJ/DKHOCTHOTO JIULIA, @ TAaK)Ke UJIeHOB er0 CeMbH.

VcuepribiBaroluii epeyeHb OCHOBaHUM [J1s1 IPUOCTaHOB/IEHNS
WM OTKas3a B Npe/loCTaBlIeHNH MyHULIUIIAIbHOW yC/IyTH

25. OcHOBaHuA AJ11 OTKas3a B NPeJ0CTaB/IeHUM MYHULMIIATIBHON YCIYTH:

B OTHOIIIEHUU 3asiBUTeNsI IPOBOAUTCS Tpoliefypa 6aHKpOTCTBa MO0 B OTHOIIEHUW 3asiBUTEJIS —
IOPUIMUeCKOT 0 JIMLAa IPOBOAUTCS NIPoLie/lypa JTMKBU/aL1Y;

JleaTe/lbHOCTh 3asBUTeJIsI IPUOCTaHOB/IeHa B MopsiAKe, npefycMoTpeHHOM Kozekcom Poccuiickoi
depepariyu 06 aIMIHNACTPATHBHBIX MTPABOHAPYIIEHHUSIX.

B cnyyae ecny [JOKyMeHTbl He OTBeuarOT yCTaHOBJ/IEHHBIM TpeOOBaHMSIM, OHM BO3BpalL{atOTCs
3afBUTETII0 HEIOCpPeJCTBeHHO /MO0 TIOYTOBBIM OTIIPAaBJeHHEM C yKa3aHWeM TpUYMH BO3Bpata M
TIpe//I0’KeHNeM YCTPaHUTh [IPUYKHBI, [IOCTY)KUBIIME OCHOBaHWEM /IJIs1 OTKasa.

OcHoBaHue /111 IPUOCTaHOBJIEHUS TIPe/j0CTaB/IeH!s] MyHULIMIIAIbHOM YCIYTH He NpelyCMOTPEHO.

[TepeueHb yCayT, KOTOPbIE SBJSIOTCSI HEOOXOAUMBIMU U 00s13aTe/TbHBIMU [I/1S1 TIPe/IOCTaB/IeHHST
MYHULUTIA/ILHOW YCIYTH, B TOM UHC/Ie CBeJleHUs O JOKyMeHTe (JJ0KyMeHTax),
BbIZlaBaeMOM (BbI/JaBaeMbIX) OPraHU3aLUSIMU, YUaCTBYIOIIUMU
B TIPe/I0CTaB/IeHUM MyHULIUTIAIbHOU yCIyTU

26. Yoiyru, KOTOpble SIBSIOTCS HEOOXOJUMbIMH U 00si3aTeNbHBIMUA [Jisi TIPeAoCTaB/IeHUs
MYHULMIATIbHON YCTyTHU:

OdopmiieHre OBepeHHOCTU B TOpsifiKe, MPeAyCMOTPEHHOM TPaXKJaHCKUM 3aKOHO/|aTe/TbCTBOM
Poccuiickoii Peziepaliyy, MHOTO JJOKyMEHTa, TO/[TBEP>K/JatoIero MoJTHOMOYUS TIPeJiICTaBUTeJIs 3asiBUTe IS
B 1]eJIsIX T1pe/]0CTaB/IeHHs] MyHULIUIAIbHBIX YCIYT.
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Beizjaua BeIMMCKU U3 EIMHOrO rocyjapcTBeHHOIO peecTpa UHAUBU/YaIbHbBIX MpepUHUMaTe e
(4 VHOWMBUAYaTbHBIX TpeANpUHUMAaTeNeil); BbIMMCKAa U3 EAMHOrO rocyAapcTBeHHOro peecTpa
IOPUIMYeCKUX JTUL (AJ151 FOPUAUYeCKUX JINLY).

[TopsifoK, pa3Mep ¥ OCHOBAHUS B3UMaHMs TOCHIOLUIMHBI M MHOW I/1aThl 3a MPeJj0CTaB/IeHue
MYHULMIAIbHOM YCIyTH

27. TocnowmMHbl ¥ WHOW TIIaThl 3a TIpeOCTaB/eHVWe MYHULMNAJIbHOW YC/IYyTU He
rpeslyCMOTPEHO.

[TopsifoK, pa3Mep U OCHOBAHMS B3MMaHUs MJIaThI 3a MPeI0CTaB/IeHHe yCIyT, KOTOpbIe SIB/ISIFOTCS
HeoOXOZMMBIMU U 00s13aTe/TbHBIMHU [I7IsI TIPEJOCTAB/I€HUSI MYHHULIUTIATLHOM YCTYTH, BK/TIOUAst
MH(pOpMaLMIO0 0 MeTOAMKE pacyeTa pa3Mepa TaKOM MJIaThl

28. Tlnara 3a rpejocTaB/eHre yCIyT, KOTOpbIe SIBSIOTCS HEOOXOAUMBIMU U 00sI3aTeNTbHBIMU I/IS]
MpeA0CTaB/IeHNUs] MyHULIMNAJIbHOW YCITYTH.

[TopsioK, pa3Mep ¥ OCHOBaHMS B3MMaHUsI MJ1aThl 3a MIPeJ0CTaB/IeHUe YCIYT, KOTOPbIe SIBISFOTCS
HEOOXO/IMMBIMA U 00sI3aTeNIbHBIMM  /I/I1  TIPEIOCTAB/IEHUS] MYHUIIMITAIBHON — yCIYTH, BK/IIOUast
MH(}OpMaLMI0 0 MeTOAMKe pacueTa pa3Mepa TaKoW MJIaThl, OMpeJestoTCs HOPMaTUBHBIMU MPaBOBbIMU
aKTaMH JJaHHbIX OpraHU3aLyu.

MakcuManbHbIN CPOK 0XKWZAHWsSL B ouepe/iv TIpY MoZiaue 3asiB/ieHusl O Mpe/ioCTaBleHn!
MYHULIMMAIBHOW YC/IYyTH, YCIYTH, PeA0CTaB/sieMOl OpraHu3alyeli, yuacTBYIoLen
B IIPeJj0CTaB/IeHUM MYHULIMIANbHOW YCIYTH, Y TP MOJIyUeHUH pe3y/bTarta
NIpe/i0CTaB/IeHUs TaKUX YC/IyT

29. MakcuManbHBId CPOK OXWJaHWS B ouepefid IPHU Mofaue 3asiBJeHHUs O IpefoCTaB/eHUU
MYHULIMIAIBHOW YCIYTM W TPU TIOJIyUeHUM pe3ysbTaTa MyHULMNaabHOW yoryru B KYU He posmkeH
TPeBLILIATE B Ka)KIOM Cjiyyae 15 MUHYT.

[Tpu obpamennu 3asiButesisi B otaen M®L (pu peanu3anuv) CpoOK OXKHMJAHWS B Oo4yepeul TIPU
rojaue 3ampoca O IpeJjoCTaB/eHMH MYHMULMIIABHOM YCJIyrM W TpU  TOJlyYeHWHW pesy/bTara
MYHULIMIAIBHOW YC/IYTH TaKKe He [JOJDKeH IpeBbIlaTh 15 MUHYT.

CpoOK U TOPSI/IOK PerrucTpaliyiy 3arpoca 3asBUTeIsI O TIPe/J0CTaB/IeHUH MYHULIMTIAbHON YCIYTH
U YCJIyTH, TIpe/IoCTaB/sieMOl opraHu3aliieli, yuacTBYLel B ITpeJj0CTaBlIeHUN
MYHULIUTIAIBHOU YC/TYTH, B TOM YUC/Ie B 3/IEKTPOHHOM opme

30. 3asBreHue O IIpeJOCTaB/Je€HWM MYHULIUNAIbHOW YCIYTM PerucTpUpYyeTcss B [ileHb €ro
nocryrieHrst B KYW B yCcTaHOB/IEHHOM TOPSIJKe.

B c1yuae nopgaum 3amnpoca uepes otpen M®L] ero pervcrpanjro OCYLeCTBJSET CIeLUaTnucT
otzena M®LI. Perucrpanys oCylleCcTB/ISeTCs B JeHb ITOCTYI/IEHUs 3arpoca.

31. B iyuae ecid 3arpoCc U UWHBIE JOKYMEHTbI, He0oOXOoAWMble [/ TIPeAOCTaB/IeHUS
MYHHULUTIA/ILHOW YC/TYTH, TMOAAHbI B 3/IeKTPOHHOM (opme, crieruanvict KYU He no3nHee pabouero fHs,
C/IeIyIOIIero 3a /IHeM TI0aud 3arpoca, HamlpaBiiseT 3asBUTEMIO 37IeKTPOHHOe COOOIeHre O TIPUHSTHH
3aripoca. PerucTpaius 3ampoca W UWHBIX JOKYMEHTOB, HeOOXOJUMBIX [Jisi TIpe/oCTaBIeHuUs
MYHHULUTIA/IBHOW YC/IyTH, HampaBjieHHbIX B ()OpMe 3/eKTPOHHBIX [JOKYMEHTOB, OCYILeCTBI/SETCS He
ro3/iHee pabouero /Hs, C/ieIyIOILero 3a AHeM I0/lauM 3arpoca U UHBIX JOKYMEHTOB, HEOOXOJUMBIX /IJIsi
TIpe/ioCTaBJ/IeHUsl MyHULIUIIAIbHOU yeiyry, B KY .

32. PerucTpainusi 3arpoca W WHBIX [JOKYMEHTOB, HeOOXOAUMBIX [ TIpeAoCTaB/eHUs
MYHULIMMAIBHOU YC/IYTH, OCYLIeCTB/ISeTCs B NOpsfAKe, NpefyCMOTPEHHOM B pasfiesie 3 HaCTOSILero
AJIMVHUCTPaTHMBHOIO perjiaMeHTa.

TpeboBaHus K MOMeIleHUsIM, B KOTOPBIX [1Pe/J0CTaB/IsieTCs] MyHULUIAIbHAs YCIyTa, K 3a1y OXKUaHus,
MecTaM /i/1s1 3ar0/IHeHUs! 3alIpOCOB O NPeZ0CTaB/IeHUU MyHULIMTNIA/IbHOW yCIYTY, MTH(POPMaLOHHBIM
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CTeHZiaM ¢ oOpa3sliaMU UX 3aro/THeHUs U TlepeyHeM JOKYMeHTOB, HeoOXOAUMBIX [I/Isl TIpe/J0CTaBIeHuUs
KayK[J0OM MyHULIUMATLHOUM YC/IYTH, pa3Mell|eHHI0 1 0)OPMIIEHHIO BU3yaTbHOU, TeKCTOBOU U
MyIbTUMeIUIHOMN nH(GOpMAaLUY O TIOpsiZIKe Tpe0CTaBIeHuUs TAKOW YC/IyTH, B TOM YHc/ie K 00ecrieueHuto
JIOCTYITHOCTH /111 UHBAJIUJIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUU
C 3aKOHO/]aTe/IbCTBOM O COLIMA/IbHOM 3alliiTe UHBA/IHW/0B

33. B nomeliieHusix, B KOTOPBIX MPeA0OCTAB/ISIeTCS MyHULIUTIA/IbHAS YCyTa, 00ecreurnBaeTCs:

1) cooTBeTCTBUE CaHUTAPHO-3MH/EMHOJIOTHUECKUM T[IpaBWIaM U HOpMaTHBaM, TpaBUiaM
TIPOTUBOIIOKapHOU 6e301acHOCTH;

2) co3maHue WHBAIWJAM CJIEAYIOIIUX YCAOBUM [IOCTYITHOCTA OOBEKTOB B COOTBETCTBUU C
TpeOOBaHUSIMU, YCTaHOBJIEHHBIMU 3aKOHO/[aTe/IbHBIMU U UHBIMU HODMaTHUBHBIMU ITPAaBOBLIMU aKTaMU:

BO3MO’KHOCTh OeCTIpernsiTCTBEHHOT0 BX0/la B 00BEKTHI M BbIX0/]a U3 HUX;

BO3MOYKHOCTh CAMOCTOSITEJTEHOTO TIepeJBI)KEeHUsT TI0 TeppUTOpUr 00BeKTa B IIe/isiX [JOCTyIa K
MECTY TIpe[JOCTaB/IeHUS] MYHUIIMTIAJILHOM YC/IyTH, B TOM UHC/Ie C TIOMOIIbI0 PabOTHUKOB OOBEKTa,
TIPeJJOCTaBJISIOLIMX MYHULIUTIANbHbBIE YC/IYTH, aCCUCTUBHBIX U BCIIOMOTaTe/bHBIX TE€XHOJIOTHH, a TaKKe
CMEHHOT0 Kpec/ia-KoJIsICKY;

3) nomeleHUs JO/DKHBI UMETh MeCTa JIJisl 0)KUlaHusi, TH(OPMUPOBaHUSsI, IpHeMa 3asiBUTesIel;

4) moMeInieHus1  JIOJDKHBI ~ UMETh  TyaJleT CO  CBOOOAHBIM  /IOCTYIIOM K  HeEMY
B pabouee BpeMsi;

5) Mecra  uHbOpMHDOBaHHUs,  TpefHa3HaueHHble  [i7IS  O3HAKOMJIEHUSI  TpaXkAaH
¢ uH(hOpMaIMOHHBIMU MaTepraiaMu, 060pyAyIOTCS:

HMH(OPMAaLIMOHHBIMU CTeH/IaM1 WU MH()OPMALIMOHHBIMU 3/IeKTPOHHBIMU TepMUHaTAMU;

cTonaMu (CTOMKaMH) C KaHLeJSIPCKUMHU TPUHAJJIeXHOCTSIMUA [Jisi 0dopMIIeHUs] JOKYMEHTOB,
CTY/bSIMHU.

Ha wuHbOpMallMOHHBIX CTeHJaX B TOMeIeHUsX, TIpeJHa3HaueHHbIX [/ TpheMa Trpax/aH,
pa3mMelniaercsi HGOpMal[Wsl, yKazaHHasi B IyHKTe 7 A/IMUHHUCTPATHBHOTO perjiaMeHTa.

OdopmeHue BU3Yya/IbHOM, TeKCTOBOM u MYJ/IbTUMeUIHOU vH(opMaluu
0 TOpsiike TIpeIOCTaB/IeHUsI MYHUIUMNAJbHOM YyCAyTH JO/DKHO COOTBETCTBOBaTh OMNTUMA/ILHOMY
3pUTETbHOMY U CJTIYXOBOMY BOCIIPUSITHIO 3TOM MH(OpPMAIUU 3asBUTENSIMU, B TOM YMCJIe 3asiBUTEISIMU C
OrpaHUUEHHBIMUA BO3MOXKHOCTSIMMU.

[Tokasarenu JOCTYIHOCTY M KaueCTBa MYHULIUITAIBHOU YCJIYTH,

B TOM UK CJIe KOJIMYeCTBO B3aMMO/IeHCTBUM 3asiBUTeIs C J0/DKHOCTHBIMU JIMLIAMU TIPU
Tpe/loCTaB/IeHNY MyHULIAIIAIbHOW YCIYTH U UX NIPOZO/DKATEIbHOCTD, BO3MOKHOCTD IOJTyU€eHHsT
MH(OpMaLHY 0 XOZe NIpefoCcTaB/IeH!s] MyHULIUIIaTIbHOW YCIYTH, B TOM YMCJIe C UCII0/Ib30BaHUEM

MH(POPMaIMOHHO-KOMMYHHKAL[IOHHBIX TeXHOJIOTUH, BO3MOKHOCTB JIMOO HEBO3MOKHOCTD
T0JIyYeHHsI MyHULIMNIA/IbHOW YCJIYTH B MHOTO( YHKLIMOHA/IbHOM LieHTpe IpeJ0CTaB/IeHUs
rOCyZIapCTBEHHBIX Y MYHHULIMTIATBHBIX YCIYT (B TOM YKCIe B ITOJTHOM 00BeMe), B Jl000M

TeppPUTOPHAaIbHOM MO/ipa3/ie/leHn OpraHa, peoCTaB/IsoIero MyHULMIIA/IBHYIO YCIYTY,

110 BBIOODY 3as1BUTeIs (9KCTePPUTOPHAITBHBIN TIPUHLIWIT), TIOCPEICTBOM 3aripoca
0 NpeJj0CTaB/IeHUM HeCKOJIBKUX MYHULIUIANBHBIX YC/IYT B MHOTO(yHKLIMOHA/IbHBIX
LIeHTpax NpefoCTaB/IeHus TOCYAapCTBeHHBIX M MYHULMIIATBHBIX YCIIYT

34. Tloka3aTensiMy JOCTYITHOCTH U KaueCTBa MPeJ0CTaB/IeHUs] MyHULUIIAIbHON YCIYTH SB/ISIOTCS:

1) BO3MOXXHOCTb IOJIyYeHHsI MH(POPMAaLMU O XOfle MpeoCTaB/leHNss MyHULMNAAbHON YCIyTH, B
TOM YHMCJIe C UCI0J/Ib30BaHUeM MH(OPMaLMOHHO-KOMMYHUKAI[MOHHBIX TEXHOJIOTHH;

2) BO3MOXXHOCTb TO/Iy4eHHs MyHULIUIaIbHOM yCIyru B otAene M®LI;

3) BO3MOXXHOCTb IOJIyUeHWsI MYHULIMNAJIBHOM yCIyrM NOCPeACTBOM 3arpoca O MpefoCTaBlIeHnN
HECKOJIbKUX MYHULIMIIA/IBHBIX YCIYT B oTAene MOLI;

4) IOCTOBEPHOCTH IpefoCTaB/IsieMoid MHGOPMAaLMK O MyHULIMIAIbHON YCIyTe;

5) nosiHOTa UH(OPMHUPOBaHUS O MYHULIUIIATBHOM yCIyTe;

6) UeTKOCTb U3/10>KeHus1 UH(OpMaLiy;

7) HarJsgHoCTh (OpM MpejocTaBsieMo HHGOpMaLuy;

8) ymo6CTBO M IOCTYITHOCTD MOJTy9YeHHs] MH(OPMAaIHY;
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9) omepaTUBHOCTH Npe/jOCTaBIeHUSI HH(POPMALUH.

35. KonnuecTBO B3avMO/IeMCTBUM 3asiBUTEJISI C JOJDKHOCTHBIMU JujaMyd KYW, yyacTByrOIYMH B
Npe/lOCTaB/IeHUY MYHULIMIAIbHOW YC/IYTH, COCTaB/IsieT 2 pas3a: Ipy MpueMe 3asiBjieHus1 U TIPU MOIy4YeHUU
pesyJibTaTa.

B ciyuae suyHOro obpaiieHuss wid T0 TesedoHY 3a KOHCYy/bTalldell 10 BOIMpocam
TIpPe/I0CTaB/IeHHUS MyHULUIIAIBHON YC/TYTH TIPO/IO/DKUTETBHOCTD B3aUMO/IeCTBUS — He 6osee 15 MUHYT.

[1pu nosiaue JOKYMEHTOB, HEOOXOIUMBIX [I/Is TIPeA0CTaBIeHUs] MYHULIUIIAbHOM YCIyTH, TUYHO —
TIPOZIO/DKUTETBHOCTE B3aMMO/IeHCTBUS He Oomee 15 MUHYT.

[Ipy nonyyeHUM pe3y/nbTaTa T[pPeAOCTaBAEHUS] MYHULMMNAAbHOW  yC/AYyTH, JIMUHO —
TIPOZIO/DKUTETBHOCTE B3aMMO/IeHCTBUS He Oomee 15 MUHYT.

Wnble TpeboBaHus 1 0COOEHHOCTH TIPeJOCTaBIeHUS
MYHULMITAILHOM YCIYTH B 3/IEKTPOHHOU (popMe

36. Insi obecrieueHus BO3MOXKHOCTH TIOZQUM 3aripoca B 3/IeKTPOHHOW ¢opme uepe3 EauHbIM
TIOpTas 3asiBUTe/b JJO/DKeH ObITh 3aperucTprpoBaH B crcteMe EquHOTO moprana.

37. Ilpu HampaBieHUM 3asiB€HUS W [JOKYMEHTOB B 3/I€KTPOHHOU (OpMe HCII0/Ib3yeTcs
yCu/eHHasi KBalv(ULMpOBaHHAsl 3/IeKTPOHHAs MOAMNMCH 3asiBUTENsT B COOTBETCTBUU C DefiepaibHbIM
3akoHOM oT 06 ampens 2011 roga Ne 63-®@3 «O6 371€KTPOHHOM TIOAIIUCH» M TIOCTAaHOBJIEHHEM
[TpaButensctBa Poccutickori ®@epepauuu ot 25.06.2012 Ne 634 «O BMAax 5/IeKTPOHHOUW TOAMMCH,
WCTIONb30BaHHWEe KOTOPBIX [IOMyCKaeTcss Tpu  oOpalljeHMM 3a T0JiydeHHeM TOCYZapCTBeHHBbIX U
MYHULMIAIbHBIX YCITYT».

3asBUTe/NM BIIpaBe MCIIO/b30BaTh MPOCTYHO 3JIEKTPOHHYIO LM(POBYIO TMOANUCH B CJIyyae,
npelycMOTpeHHOM NyHKTOM 2 (1) IlpaBun onpefeneHuss BUOB 3/1eKTPOHHOM MOANNCH, UCTIOIb30BaHUe
KOTODPBIX [JIOTMYyCKaeTCcsi Tpy oOpalljeHny 3a ToydeHHeM TOCYAapCTBEHHBIX M MYHULIMIANbHBIX YCIYT,
yTBepXXJeHHbIX nocTtaHoBineHneM IIpaButensctBa Poccuiickor ®@epepatmn ot 25.06.2012 Ne 634 «O
BU/IaX 3JIEKTPOHHOM TMO/IMCH, UCTIONb30BaHNe KOTOPBIX [JOMYCKaeTCs TIPY oOpallleHrH 3a MoyiyueHrueM
roCy/lapCTBEHHbBIX U MYHULIUMA/IBHBIX YCIYT».

Paszpgen 3. Cocras, 1oc/iej0BaTe/IbHOCTb M CPOKH BbITIOJTHEHUS aMUHUCTPATUBHBIX IIPOLeYP
(peiicTBuit); TpeOOBaHUS K NIOPSAJKY MX BBIIOJHEHUs], B TOM UKC/le 0COOEHHOCTY BBINIOTHEHUS
aIMIHYCTPATUBHBIX TIPOLIeAYP (JeliCTBHIA) B 3/IEKTPOHHOU (hopMe, a TakKe 0COOeHHOCTH BBITIOTHEHUS
a/IMUHUCTPATUBHBIX MpoLeAyp (AelCTBUI) B MHOTO(YHKLIMOHA/IbHBIX LIeHTpax MpeJoCTaB/lIeHus
roCy/lapCTBEHHBIX U MYHULMNIA/IHBIX YCIIYT

A IMUHUCTpAaTUBHBIe MPOLIeyphI

38. MyHuuunanbHasg ycjayra IpU TIOCTYIUIEHWU 3asBJIEHUSI O [pefoCTaBleHUd B apeHzay
MYHHULUTIA/ILHOTO ~ UMYyIllecTBa 0e3 TIpOBeleHHsI TOProB, BK/IOYaeT B cebs  criefyroliye
aZIMUHUCTPaTUBHbIE NIPOLIeyPhI:

TIpUEM U PerucTpaLys 3asB/IeHus;

pacCMOTpeHHe MPUHATBIX JOKYMEHTOB, MPUHATHE pPeLIeHUs1 O MpeJ0CTaB/JeHUA MYHULIUIA/TIbHON
yCIyry;

3aKJII0UeHye I0roBOpa Ha apeH/ly MyHULIUIaIbHOIO UMYILIeCTBa.

[Topsimok ocyirecTBaeHUs: aAMUHUCTPAaTUBHBIX NPoLieAyp (4eHCTBUI) N0 NPejOCTaBIeHUI0
MYHUIUIIATLHOM YCIYTH B 3/1IeKTPOHHOU (popMe 1 B MDIL]

39. OcyuecTBieHue aJMUHUCTPAaTUBHBIX IpoLeAyp (AedCTBUM) 1O Mpe/oCTaB/IeHUI0
MYHHULUTIA/IBHOW YCIYTU B 371eKTPOHHOUM (hopMe, B TOM umc/ie € Mcrosnb3oBaHueM EauHoro moprana,
OCYILLeCTBJISIeTCS B C/IeyIoleM Nopsifike (IIpY peanu3aliy TeXHUUeCKOW BO3MOXKHOCTH):

npe/iCTaBleHNe B yCTaHOBJIEHHOM TOpsiZiKe MH(bOpMaLy 3asBUTesneM U obecrieueHue AOCTyma
3asBUTeJIS K CBe/IeHUsIM O MYHULUIA/IbHOMN YCIIyTe;

(opMrpoBaHye 3arpoca 0 peAoCTaB/IeHUY MyHULIUNATIBHON YCIIYTH;
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IpYeM U perucTpanysi OpraHoMm, IpeJoCTaB/IsSIOIMM MyHULMIIA/TIBHYO YCIYTy, 3a1poca U MHBIX
JOKYMEHTOB, He00XOJUMBIX /171l TIPeA0CTaBIeHUs yCIyTH;

NoJlyyeHUe 3asBUTelleM CBeZleHWH O XOZle BBINOJHEeHUsl 3ampoca O IpefjoCTaBlIeHUun
MYHULMNAIBHON yCIyTH (TIpY peav3alyy TeXHUYeCKOW BO3MOXXKHOCTH);

NoJIyYeHre 3asBUTe/leM pe3y/bTaTa Mpe/foCTaB/leH’ss MYHULUNAJbHOW YC/IYTH, eCIM HWHOe He
yCTaHOBJ/IEHO 3aKOHO/laTeIbHbIMU M UHBIMU HOPMaTUBHO-TIPABOBLIMU aKTaMy;

UHble JelicTBUs, HeoOXOAWMbIe [/ TpeJoCTaBlIeHUs] MYHHULMNAIbHOW YC/IyTH, B TOM 4HCIIe
CBsi3aHHble C TIPOBEPKOI [IeliCTBUTE/NLHOCTH YCHUIEHHOW KBa/lM(UIIMPOBAHHOM 3/IEKTPOHHOU MOANUCH
3asiBUTe/Is], WCIO/Ib30BaHHOW TpY oOpallleHWy 3a MojaydyeHHMeM MYHULMIAaJbHON YC/IyTH, a Takxke C
yCTaHOBJIEHWeM IIepeyHsl K/IaCCOB CPeJCTB Y[ OCTOBEPSIOLIMX LIeHTPOB, KOTOpble [JOMYCKArTCS [JIs
UCIIO/Ib30BaHUST B 1iefisix obecrieueHWs] yKa3aHHOM TIPOBepKHM U OIpeZessiioTCsi Ha OCHOBaHUU
yTBep)KJaeMoil (efiepanbHBIM OPraHOM HCIIOJHUTENBbHOM BJACTH MO coryiacoBaHuio ¢ PejepanbHOM
cykboii GesomacHoct Poccuiickoli ®epepanun Mogenu yrpo3 6e3omacHOCTM HHQoOpManuyd B
VHQOPDMAIIMOHHOW  CHCTeMe, WCIONb3yeMOM B TIefsx TMpueMa oOpaieHuil 3a TIonyueHueM
MYHULMITAIbHOM yCAyTy U (MK) MpeoCTaBIeHus: TaKOW yCTyTH.

40. TlopsZoK BBHIMIOJIHEHUS aJMHUHHCTPAaTHMBHBIX TMpoLieAyp ([eUCTBUl) MO NpefOoCTaBIeHUI0
MYHULMTIA/IBHOM YCJIyTH, BBINOJHAEMBbIX OTAesoM ML, B TOM uuc/ie MOPSAJOK aJMUHUCTPATHBHBIX
npoueAyp (fencTBUl), BbINOMHAEMBbIX OTAenoM MO®IL] npu mpefocTaB/ieHMM MYHULIAINAIBHOW YCIYTH
110Cpe/ICTBOM KOMILJIEKCHOT'O 3arpoca:

vH($OpMUpPOBaHUe 3asBUTe/eld O TMOpsJKe MpeoCTaBlIeHUs MYyHULIMIIAJIBHOW YC/IYTH B OTZese
M®II, o xo/e BBINOJHEHUs 3arpoca O MpeoCTaB/IeHnH MYHULIMNAIbHOM yCIYTH, [0 UHBIM BOIIPOCAM,
CBSI3aHHBIM C Ipe/loCTaBJIeHHeM MYHHMLMIAJIBHOM YCJIYTH, a TakKe KOHCY/IbTHPOBaHWe 3asiBUTeeld O
NopsifiKe Mpej0CTaB/IeHNs] MyHULIMIAaAbHOM yc1yru B otAene MOII;

TpuemM 3arpocoB 3asBUTesIen 0 Tpe/i0CTaB/IeHUN MYHULIUATEHOU yCIyTH
Y UHBIX JOKYMEHTOB, HEOOXOUMBIX [i/1s TIpe/l0CTaB/IeHNs MyHULIMNIA/TbHOM yCIyTH;

Bbllaua 3asBUTEJIIO pesy/ibTaTa Tpe/loCTaB/IeHNs MYHULIUMATbHOU yCIIyTH,
B TOM UHC/e BblJlauya [JOKYMEHTOB Ha OyMaKHOM HoOcHTesle, TOJTBEPXKIAIOLUIMX COZepKaHue
3/IEKTPOHHBIX JIOKYMEHTOB, Harpas/leHHbIX B oTfen M®I] no pesynbratam IpefoCTaB/IeHUs
MyHuLnaneHoi yenyru  KYUY, a Takke Bbllaua [JOKYMEHTOB, BK/IIOYasi COCTaBjeHHWe Ha OyMakHOM
HOCHTeJIe U 3aBepeHHe BBINKMCOK U3 MH(OPMALIMOHHbIX cucTeM KYU.

ITprem 1 perucTpanys 3asB/IeHUs

41. OcHoBaHMeM [ Hauyajla aJAMWHUCTPAaTUBHBIX [IeMCTBUM 110  OCYLLeCTBIEHUIO
a/IMMHHCTPaTHBHOM MpoLieypsl «[IpyueM 1 peructpaius 3asB/ieHrs» BAsSeTCs MUCbMeHHoe obpaltjeHue
(3asiB/ieHMe) 3asiBUTENS.

ITpu 3TOM NMUCBMEHHOe 3asB/IeHHe TI0//IeKUT PerucTpaLy B yCTaHOB/IEHHOM IOpsifIKe.

OGpaiienuie, TMoOCTynuBIIee B (OpMe 3JIEKTPOHHOTO JIOKYMEHTa, pacrieyaTblBaeTcs U
paccMaTpuBaeTcs Kak ITMCbMeHHOe.

3asiBneHre TofaeTrcss Mo Qopme, yka3aHHONM B TpuaokeHHd Ne 1 K AJMHHHUCTPaTUBHOMY
perjlaMeHTy, C yueToM TpeboBaHUM, NpelyCMOTPeHHbIX IYHKTOM 20 A/IMUHHCTPATHBHOIO perjiaMeHTa.

OTBeTCTBeHHbIM 3a WCIIOJIHEHHEe [JAaHHOI'O aJMUHMCTPAaTUBHOIO JEWUCTBUS SBJISETCS CIIeLUaauCT
KYW, oTBeTCTBeHHBI! 3a IPUEM U PerMcTpaljyio JOKYMEeHTOB, WM clielianucTt otgena M®PLI (B ciydae
M0Zlauy 3asiBJieHUs1 U JOKYMeHTOB uepe3 otaen M®L]).

[lpu ycraHoBneHMM (aKTa HECOOTBETCTBUSI TIpe/ICTaB/AEHHOrO 3asiBlIeHUs TpeOOoBaHUsIM,
yKa3aHHBIM B IIyHKTe 24 AJIMMHHCTPAaTUBHOIO perjameHTa, crierjuanict KYW, oTBeTCTBeHHBIN 3a IpUeM
U perucTpanyio JOKyMeHTOB, WM crenuaauct otrgena MOL] (B ciyvae mojauu 3asB/ieHUs U
JIOKyMeHTOB uepe3 otzAen M®LI) B ycTHOM mnopsiike UH(GOPMUPYET 3asiBUTe/Is] O HElpPUHATHUM TakeTa
JJOKYMEHTOB.

42. Pe3ynbTaToOM UCIIOJTHEHNS aMUHUCTPAaTUBHOU IPOLIeyphl SIBJISI€TCS] peruCTpaLys 3asB/IeHus.

43. CriocoboM ¢uKcaluM pe3ysbTaTa BbITOMHEHUs aJMHUHHACTPATHBHON TpOLieypbl SBJSETCS
3anuCh B JKypHaje BXoAdllend koppecnoHaeHIMU KY U, npucBoeHre perucTpaliOHHOTO HOMEpPA, a TakKe
(buKcaly JaThbl IPUHATUSA 3as1BIEHUSI.

CPpOK BBITIOJIHEHUS aAMUHUCTPAaTUBHOM NIPOLIeAYPbI — OZIVH [1€Hb.
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PaCCMOTPEHI/Ie MPUHATBIX JOKYMEHTOB,
TMPpUHATHE pellleHns O IpeA0CTaB/IeHUN MYHHHHHHHBHOﬁ yCaiayru

44. OcHoBaHMeM /151 Hayaja aZJMMHMCTPAaTUBHOW IPOLieAyPbl M0 PACCMOTPEHUIO 3asiB/IeHUS U
Tpe/iCTaB/IeHHbIX JOKYMEHTOB SBJ/ISIETCS IIOJIyYeHHe UCIIOHUTEeIeM 3aperuCTPUPOBaHHOIO 3asiB/IeHUs.
Cnemmamict KYU wmn crietpanucr M®L] (B ciiydae nofauu 3asiBjieHUss U JOKyMeHTOB uepe3 M®LI)
TpoBepsieT COOTBeTCTBUE Ipe/iCTaB/IeHHOr0 IaKeTa JOKYMEHTOB IepeuHi0 [JOKYMEHTOB, yKa3aHHbIX B
nyHKTe 17 AJMUHHUCTPAaTUBHOIO perjiaMeHTa.

45. B ciiydae ecniv JOKYMeHThI He OTBEYAIOT YCTAaHOBJIEHHBIM TpeOOBaHUSIM, OHU BO3BpAILlalOTCS
3asfBUTETII0 HENoCPeJCTBeHHO, JIMOO TIOYTOBBIM OTIpaB/ieHWeM C yKa3aHWeM TPUUMH BO3BpaTa U
Trpe/iyiokKeHrueM yCTPaHUThb [TPUUYUHBI, TTOC/TY)KUBLLE OCHOBAaHMEM /I OTKasa.

46. B (iyuasx ycTaHOB/eHUs1 (haKTa OTCYTCTBHS /OKYMEHTOB, HeOOXOAUMBIX  Jisi
Mpe/loCTaB/IeHUsl MYHULIMMNAIbHOW YC/IyTH, TIPeJyCMOTPEHHOM AJIMUHHUCTDPAaTUBHBIM perjaMeHTOM,
00s13aHHOCTb TIO TIPE/ICTAaBJIEHHWIO KOTOPHIX He BO3/I0)K€Ha  AJIMUHUCTPAaTHBHBIM perjiaMeHTOM Ha
3asBUTeNIsl, MCIONHUTE/b B TeueHWe [ByX pabouux [Held B TIOps/Ke MeXXBeJOMCTBEHHOTO
MH(GOPMALIMOHHOTO B3aUMO/IEHCTBUS 3arpalliiBaeT BBIMKUCKY W3 €QUHOT0 TOCy/lapCTBEHHOIO peecTpa
IOPUINYeCKUX JIML /MO0 BBIMUCKY W3 €JUHOTO TOCYAapCTBEHHOIO peecTpa WHAWBHYaIbHBIX
npeanpuHUMaresiek (3anpammsaercs B UOHC Poccun).

47. B ciyyae OTCYTCTBUSI 3aMeuaHUlM K MpeJOCTaBlIeHHBbIM [JOKyMeHTaM crelpanuct KYU
obecrieuriBaeT pa3pabOTKy MPOEKTa COOTBETCTBYIOIIETro pacropsbkeHuss KYU o 3ak/IrOUeHWH Z0roBopa
Ha apeH/ly MyHULIUMTIa/IbHOT'O UMYIllecTBa 6e3 rpoBe/ieHus TOProB.

3aK/roueHust A0roBOpPa Ha apeHAy MYHHULIUIIa/IbBHOI'O UMYIT€CTBa

48. OcHoBaHMeM /s Hauajla aJMUHUCTPAaTUBHBIX [JIeUCTBUM 10  OCYL[ECTBIEHUIO
aJIMAHHACTPaTUBHOM MpOLiefypbl «3akK/oueHue [OroBopa Ha apeH/ly MYHHULMIAAbHOIO MMYILecTBa»
SIBJISIETCS COIyiacoBaHUe rpezicesaresieM KYW noAroToBnieHHOro Criel{MajucToM IpoeKTa pacIiopsKeHUst
KYWU o 3akmroueHHH 1OroBOpa Ha apeH 1y MyHHUIUTIA/IbHOTO UMYIIlecTBa 6e3 IpoBe/IeHUsI TOProB.

49. TlogroToBKa COOTBETCTBYIOLLETO MPOEKTa [JOrOBOpa OCYILECTB/SIETCSl B TeueHUe 14 nHel c
MOMEHTa TIPUHATHSI PEIleHUs O 3aK/IIOUeHWH JOroBOpa Ha apeH/ly MYHUIMIAIBHOTO UMYIlecTBa Oe3
MIPOBe/IeHUs TOProB, MOC/Ie Yero YKa3aHHbIM ITPOEKT HallpaB/IsieTCsl 3asBUTEJTHO.

3asBuTens npeAactasiaser B KYW nognucaHHbi foroBop B TeueHue 30 JHeW CO AHS TOJTyYeHUs
TpOeKTa JJaHHOT0 0roBopa.

50. OTBeTCTBEHHbIM 3a WCIOJHEHWEe [aHHOTO AaJMWHUCTPAaTUBHOTO [€WCTBUSI SIB/ISIETCS
cnermanvct KYY, oTBeTCTBEHHBIM 3a 3aK/II0UeHKe J0rOBOPOB Ha apeH/ly MyHULIMIAIbHOTO UMYILIeCTBa.

51. Pe3ysnbTaToM MCMOJIHEHUS] afJMUHHACTPAaTUBHOM MPOLAYPhI SIBISETCA 3aK/IHOUeHue 10roBopa
Ha apeH/ly MyHULMIIa/IbHOTO UMYILIeCTBa.

52. CriocoboM duKcary pe3ysbTaTa BBITIOTHEHUS aJIMUHUCTPATUBHOM TIPOLeYPhI SBJSETCS
COOTBETCTBYIOLLIAs 3allUCh B peecTpe JOroBopos KYU.

Paznen 4. ®opMbl KOHTPOJIS 3@ MPeIOCTaB/IeHeM MYHULIMIAILHON YC/IyTH

[TopsiioK OCylecTBIeHUs TEKYIIlero KOHTPOJIs 3a CO6/IH0leHeM U MCTIOTHEeHeM OTBEeTCTBEHHBIMU
JOJDKHOCTHBIMHM JIMLIAMHU TTOJI0KEHUH A JMUHUCTPAaTUBHOIO perjiaMeHTa U MHbIX HOPMaTHUBHBIX
NPaBOBBIX aKTOB, yCTaHAB/IMBAIOIMX TPeOOBAHUS K IPeJj0CTaB/IeHUI0 MYHULUITATbHON YCITYTH,

a TaK)xe NNPUHATHEM MMU PeLleHU

53. Tekymuii KOHTpPOJIb 3a COOJIIO/IEHMEM U WCIO/HEeHWeM crierfanuctaMu KYW monoxkeHuit
AJJMUHUCTPaTUBHOTO perjamMeHTa M WHbIX HOPMaTUBHBIX TPaBOBbIX AaKTOB, YCTaHaB/IMBAIOL[UX
TpeOOBaHUSI K TIPEJOCTAB/IEHUI0 MYHUIIMMAIBHONH YCIyTH, a TaKKe 3a TIPUHSATHEM WMH peIleHui
ocyliecTBsieTcs: npefacesateneM KYW myreM npoBefieHHsi COT/IAaCOBaHUSI JOKYMEHTOB Ha MOCTOSIHHOU
OCHOBe.
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ITopsiioK ¥ MepUOAUYHOCTb OCYILeCTB/IeHNs] TVIAHOBBIX U BHEIJIAHOBBIX [IPOBEPOK
TIOJIHOTBI M KaueCTBa Ipe/loCTaB/IeHrs MyHULIUIIAIbHON YCITYTH,
B TOM YHCJIe TIOPSIIOK M (POPMBI KOHTPOJIS 3a MIOJTHOTOM U KaYeCTBOM
Tpe/loCTaB/IeHrs MyHULIMIAIBHOU YCIIyTH

54. TIoMHUMO TeKYIIero KOHTPOJIS 3a COOMI0/IeHNEeM CPOKOB M a/IMUHUCTPATHUBHBIX TIPOLeAYP TIPU
Npe/lOCTaB/IeHNH MYHULMIAABHONM YCIYTW OCYLIEeCTBI/SIOTCS IJIaHOBblE UM BHEIJIAHOBbIE TIPOBEPKU
MOJIHOTBl W KaueCTBa IIpPe/lOCTaB/IeHUsI MYHULMINANbHOM ycayru. Ilopsok M mepuofudHOCTb
OCYILIeCTB/IEHUS] TIJIAHOBBIX M BHEIJIAHOBLIX TPOBEPOK MpefocTaBiaeHus crenuanvdctamu  KYU
MYHULIMIAIBHON YC/IYTH yCTaHAB/IMBAKOTCS pacriopsbkeHreM npegceparens KYU.

55. Ilpu mpoBeZieHUM TIIaHOBOW MPOBEPKM MOTYT pacCMaTpUBaThCSl BCe BOMPOCHI, CBs3aHHbIE C
Tpe/loCTaB/IeHeM MYHMLMINAJIBHOM yCAyrd (KOMIUJIEKCHbIe IIPOBEPKHM), WM OTZe/bHble BOIIPOCHI
(TemaTuUecKue TIPOBEPKH ).

56. BHeruiaHOBbIe TIPOBEPKUA TPOBOJATCA 1O oOpameHuio ¢usnuecknx (B TOM UHCTIe
WH/IMBU/ya/lIbHBIX TIpeATPUHUMATesell) WK IpUAUUecKUX JUL] C yKasobaMu Ha HapyllleHUs WX TpaB U
3aKOHHBIX WHTEPECOB ZIeUCTBUSIMU (6Oe3/eliCTBHEM) IO/DKHOCTHBIX U OTBETCTBEHHBIX JIMI], OTBEYAIOIIINX
3a Mpe/loCTaB/IeHre MyHULIUIATbHOW YCTyTH.

57. Cpok rpoBe/ieHust TpOBepKu — He 6ostee 30 HEH.

58. 3azauaMy KOHTPOJISA SAB/ISIFOTCS:

cobsrofieHue Ccriel{uarcTaMu TpeboBaHU AZIMUHUCTPAaTUBHOTO PerjlaMeHTa, TIOpsika U CPOKOB
OCYILIeCTB/IEHUS aIMUHHCTPATUBHBIX J1eHCTBUI U MPOLIeYP;

npefiynipeXkfieHle U IpecevyeHrde BO3MOXKHBIX HapyleHWM IpaB M 3aKOHHBIX HHTEPeCcoB
3agBUTe/Iel;

BBbISIBJIEHHE MMEIOLUXCS HapylLleHWM IpaB M 3aKOHHBIX WHTEPeCOB 3asBUTe/lell U yCTpaHeHue
TaKWX HapylleHuH;

COBepLIeHCTBOBaHUeE IIPoLiecca OKa3aHUsl MyHULMIIATBHON YCIYTH.

59. 1o pesynbTaTam MPOBEPOK MOJHOTHI M KayecTBa MPeJOCTaB/leHUs] MyHULMNAIbHON YC/IyTH
MPUHUMAIOTCS Mephbl, HamnpaB/JeHHble HAa YCTPAaHEHHWE BbISIBJIEHHbIX HApYIIeHWd W WX [PUYMH,
cobsiro/ieHre 3aKOHHOCTH 1 TIPAaBOTIOPsi/IKa TIPY peasii3aliii aJMUHACTPAaTUBHBIX TTPOLeAYP.

OTBETCTBEHHOCTb JO/DKHOCTHBIX JIML] OpraHa, NpeZoCTaB/IsoLIero MyHULMNAIbHYIO YCIYTy,
3a pelieHus U JieicTBus (be3eiicTBrE), TPUHUMaeMble (OCYIECTB/ISIEMbIE) UMHU B XO/1e
Tpe/l0CTaB/IeHUsl MyHULIMIIAaTbHOW yCIYTH

60. ITo pe3ynbTaTaM TMPOBEPOK B C/ydyae BBISBJAEHUWS HapYIIeHWM COOJIOJeHUs TTO0KEeHUH
AJIMUHHCTPAaTUBHOI'O perjiaMeHTa M MWHBIX HOPMAaTUMBHBIX [IPABOBBbIX AaKTOB, YCTaHaB/IMBAKOLLHUX
TpeOOBaHUSI K TIPeJOCTaBIeHUI0 MYHMIMIAJLHOW YCIYT¥M, BHHOBHBIE [O/DKHOCTHBIE JIMI]Aa HECYT
OTBETCTBEHHOCThb B COOTBETCTBUU C 3aKOHO/|aTeIbCTBOM Poccuiickor ®ezepaliyu.

61. TlepcoHanbHasi OTBETCTBEHHOCTb MYHMLMIIAJbHBIX CAYXKALIUX 3aKpervisercsi B UX
JIOJDKHOCTHBIX MHCTPYKI[USIX B COOTBETCTBHM C TpeOOBaHMSMU 3aKOHOJATeNbhCTBA POCCHUHCKON
®epeparyu.

[MopsiioK McTpaB/ieHus IOMYIeHHBIX OMeuaToK 1 OMIMOO0K B BbIIAHHBIX
B pe3y/ibTaTe NMpeJoCTaB/leHUs MyHULMIIAIbHOM YCIYTH JOKYMEeHTax

62. TexHueCKOU OIIMOKOM SIB/ISTFOTCS OTMCKA, OTleuaTKa, TpaMMaThyecKasi Wil apudmMeTryeckast
ommbka 1060 MHas moJo0Has oIIMoKa.

53. 3asiBneHve 00 WCTpaB/IeHWU TEXHUYECKOM OIIMOKH, TIOJMNMCAHHOEe 3asBUTENIEM, TIOJJaeTCs B
KYWU wu perucrpupyetcsi crietiyaiuctoM KYU, oTBeTCTBeHHbIM 3a TpefoCTaB/ieHWe MYHULMTAIbHOU
YCIIyTU.

64. 3asiBleHUWe TIPUHUMAeTCSi C OPUTHMHAJIOM [OKyMeHTa, B KOTOPOM TpebyeTcsi HCIpPaBUTh
TEeXHUUYECKYIO OIINOKY.

65. Crietpanuct KYUY, oTBeTCTBEHHBIN 3a MpeoCTaBAeHre MYHHULIMIIATbHOW YC/IYTH, TPUHHAMAET
perieHre 00 WCIIPAaBJIeHUM TeXHUUECKOW OIMMMOKKM TpY YCTAaHOBJEHWH (aKTa HaJMUMs TeXHHUUeCKOH
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ombku b0 06 O0TKase B UCIPAB/IeHUM TeXHUUECKOW OIIMOKM B C/yyae OTCYTCTBHUsSI 0OCTOSTeNbCTB,
CBU/IETE/ILCTBYIOIIUX O HAIMUMU TEXHUUECKOU OITUOKH.

66. ITucbmMo 00 OTKasze B HCIMpaB/IeHUM TeXHUUECKOW OLIMOKU ohopMIseTcsi B TeueHHe Tpex
pabouunx aHei.

67. B mLensx wucHpaB/eHUs TeXHUUECKOW OmuoKy crieuamuct KYW, oTBeTCTBeHHBIM 3a
Tipe/IoCTaB/ieHHe MYHUIUTIANbHON YC/IyTU, TOBTOPHO OGOpMIIsieT TIPOeKT JA0roBOpa C Y4eTOM BHEeCeHUs!
HeoOXOIMMBIX UCITPaBJIeHUN

68. IIpoekT m0roBopa, MOBTOPHO O(OPM/IEHHBIM TOC/e YCTPAHEHHUs [OMYIIeHHOW OIIMOKH,
HaripaBJ/IsieTCs 3asiBUTEJTI0 C TIOMETKON «B3aMeH paHee HaripaB/eHHOMY».

69. TIpolieaypa ycTpaHeHHsI TEXHUUYECKOM OIMOKMA OCYIIIeCTBJ/ISIETCS B TeueHWe Tpex paboumx
[THel o JIHs pervucTpaluu 3asBieHus 00 ucrpaBieHUH TeEXHUUeCKOW OITMOKU.

70. VicipaBnieHrie TeXHUUECKOHN OLIMOKK MOKET OCYIIeCTB/SAThCA 10 uHULuatuBe KYU B ciyuae
CaMOCTOSITe/THOTO BhIsiB/IeHUs (PaKTa AOMYIIeHHs] TeXHUUeCKOUW OLIMOKH.

[MonoykeHus, XxapakTepu3yroliye TpeOOBaHuUs K TIOPSIAKY U hopMam
KOHTPOJIS1 32 Mpe/ioCTaB/leHreM MYHULIUNAAbHOMN YC/IyTH,
B TOM UKCJIe CO CTOPOHBI TPaXKZaH, X 00beJUHeHN U OpraHu3aLyit

71. KoHTponb 3a TmpefoCTaBleHWeM MYHHULMIAAbHOM YCAYTM CO CTOPOHBI TpaXkKAaH, HX
o0beJUHEHNH W OpraHM3alldil OCYILECTBJISIETCS TIOCPEJCTBOM OTKPBITOCTH JesTenbHOCTH KYU mpu
NpelOCTaB/IeHN MYHULMMNAJbHOM yC/AyTd, T[IOMy4YeHHsI TIOJHOW, aKTyalbHOM U JIOCTOBEPHOU
vHpOpPMaIMM O TIOpsiIKe TIPeAOCTaBIeHUs] MYHULUMAIBHOW YCIYTM W BO3MOXKHOCTH [0CyZeOHOro
paccMoTpeHus obpaltieHui (3kanob) B rporiecce MoydyeHUss MyHULIUTATBHON YCTYTH.

72. T'pakaHe, ux o0ObeIMHEeHNs U OpraHU3alvy BIlpaBe Harpas/saTh B KYU 3ameuanus u
rpe/JI0KeHHs 10 YIyYIIeHUI0 KauecTBa MpeoCTaBIeHUs MyHULIMIA/TIbHOW YCIYTH.

Pasgen 5. [JocynebHbIl (BHeCyneOHBIN) MOPSIOK 00>KaoBaHUs PellieHni U eicTBri (be3eicTBYs)
oprasa, rpe/[0CTaB/ISIOLLer0 MyHULIUIIANBbHYIO YC/IYTY, a TakKKe UX JT0JDKHOCTHBIX JIUL]

WHdopmatus A/isi 3aMHTepeCOBaHHBIX JIML] 00 UX TpaBe Ha jocyAeOHoe (BHecyjeOHOe)
ob>xasoBaHue fercTBui (0e3eicTBus) U (MTH) pPellieHni, OCYITeCTB/seMbIX (TIPUHSATHIX)
B XO7le TIpeJJ0CTaB/IeHUs] MyHULIMIIAbHOM YCayTH (Aasiee — »kanoba)

73. 3asBuTe/nb BIpaBe oOskanmoBaTh JeilictBust (6e3meiictBue) u (wnm) pemenns KYU,
a/IMUHUCTpALIUM, WX [O/DKHOCTHBIX JIML], TIPUHATbIe (OCYLLeCTB/IeHHbIE) B XOJe TpeAoCTaB/IeHUs
MYHULUTIA/ILHOW YC/IyTH W TIOBJeKIIMe 3a co0oil HapyllleHWe TIpaB 3asBUTeNs, B Jj0Cy/e0HOM
(BHecy1leOHOM) TIOpSITKE B COOTBETCTBHMU C 3aKOHOZATeNbCTBOM Poccuiickoii ®eznepariu, a Takke
peiiieHuss W pelictBusi (6e3geiictBue) otgena ML, ero A0/KHOCTHBIX JIML, B JoCyAeOHOM
(BHecyzeOHOM) TmOpsiAKe B C/ydyasx, TPeAyCMOTpeHHBIX cTatbedl 11.1 ®PepepanbHOro 3aKoHa OT
27.07.2010 Ne 210-P3.

OpraHbl B/IaCTH, OPraHW3aliK U YIIOJTHOMOUEeHHbIe
Ha pacCMOTpeHHUe >Kaio0bl /TrIja, KOTOPHIM MOXKET OBITh HarpaB/ieHa >kanoba 3assBuTesist
B Jjocye6HOM (BHeCy1e0HOM) MOpsifiKe

74. B cnyuae, ec obkanyrorcs AeiictBus (Oe3geiicTBue) momkHocTHoro miia KYU, kamoba
nogaetrcs B KYU. B ciyuae, eciu obkanyrotcs perieHus, aericteus (6e3nerictBue) nipeacenatens KYU,
»kanoba rmojaeTcsi B a/MUHUACTPALUIO.

75. B c1yuae obGykanoBaHUWs pelieHWN U AelcTBUM (Oe3zelicTBusi), paboTHMKa oTAena M®I]
»Kanoba mozaetcs Asi paccMoTpeHust B otfes1 M®L]. B ciyuae, ecyii 06>KanyroTcs pellieHusi, JeiCcTBUs
(6e3peiictBue) pykoBogutens otaena M®ILI, kamoba momaercs B [lemapTameHT WH(OpMaTH3aMKU U
cBsizu CBep//IOBCKOM 0bacTy.
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Crioco6b1 nHGOPMUPOBaHUS 3asiBUTeel 0 TIOpsiIKe Mo/jlauid ¥ paCCMOTPEeHUS »Kaio0bl,
B TOM UHCJIe C UCToIb30BaHueM EpnHoro nmoprana

76. lndbopMupoBaHUe 3asiBUTEJIEHN O MOPSIKe M0/Iaud U PAaCCMOTPEHUS Kalo0bl OCYITIeCTBISIeTCS
no TenedoHy, 3/€KTPOHHOW TIOUTe, TMPU JIMYHOM TIpUeMe, a TakKKe TI0CPeICTBOM pa3MellleHust
VHOopMaLUK:

Ha CTeH/laX B MeCTax Mpe/j0CTaB/IeHHs] MyHULUMAIbHbBIX YCIYT;

Ha odulManbHBIX calTax aAMUHUCTpaluu www.gorodlesnoy.ru, M®II http://mfc66.ru/ u
yupeautenss M®II http://dis.midural.ru/ B cetu UHTepHerT;

Ha EfvHoM nopTarie B pa3fene «/lonosHuTenbHas UH(GOPMaLUs» MyHULIMIIATbHON yCIYTH.

[TepeueHb HOPMATHBHBIX MMPABOBbLIX aKTOB, PETYIMPYIOIIUX TOPS/IOK AoCyAeOHOro (BHEeCY1e0HOT0)
00yKaloBaHUsI pellieHuH U JelcTBUi (0e3eMCTBYsI) OpraHa, IIpe[0CTaB/IsAOIIero
MYHULIUMATBHYIO YCIYTY, @ TAK)Ke ero A0/DKHOCTHBIX JIUL]

77. Tlopsinok mocyznebHoro (BHecyneOHOr0) o0yka/lOBaHUSI pelIeHU U JeilcTBuil (Oe3mercTBuYs)
KYW, ero Jo/KHOCTHBIX /ULl U COTPY[HUKOB, a TakKe pellleHWM W JelicTBUil (Oe3zelicTBUsA) OT/ena
M®II, pabotHuKOB 0oT/Ie1ia M®DL] perynupyeTtcs:

1) cratbsimu 11.1-11.3 ®PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

2) nocra”ossenueMm [lpaButensctBa Poccuiickon ®epepanyn ot 20.11.2012 Ne 1198 «O
denepanbHOM rocygapcTBeHHONW WHGMOPMAaIMOHHON cucTeMe, obecrieunBaroIlieil Mpoiiecc AoCcye0HOoro
(BHecyzmeOHOTO) 00XKa/MOBaHUSI  peIleHud U fAelcTBUM  (Oe3/elCTBUsI), COBEpINEHHBIX IPH
Npe/l0OCTaB/IeHNH TOCYJaDCTBEHHbIX U MYHULIUTIATbHBIX YCIYT»;

3) mocTaHOBIEHMEM aJMHUHUCTpaLMU ropoackoro okpyra «['opox JlecHon» ot 25.07.2018 Ne 882
«O06 yrBepxaeHuu [lpaBun rojauv U pacCMOTpeHUs >kanob Ha pellleHust U JeiicTBusi (be3jeiicTBre)
OpPraHoOB, TIPeJOCTaB/SIOLUUX MYHUILUMNA/IbHbIE YC/IYTH, WX [JO/DKHOCTHBIX JIML, MYHULUTNATbHBIX
C/TYXKAI[UX  TOpOACKoro okpyra «['opox JlecHoi», a Takke MHOTO(PYHKIIMOHAIBbHBIX LIEHTPOB
TIPeJIOCTaB/IEHUS TOCY/IapPCTBEHHBIX U MYHUIUIAIBHBIX YCIYT U UX PaOOTHUKOBY.

78. TlonHasi uHbopMalUs O TMOpsJKe TMOojJaud U PacCMOTPEHUM Kajao0bl pa3MelljeHa B pa3fese
«[loronHUTebHAs vHbopMals» MYHULIUTA/IBHOMN yCAyTH Ha Enunom roprase
https://www.gosuslugi.ru/155540/1/info.

Pa3,ae11 6. 3aK/II0UrTeNbHbIE T10JI0KEeHUS

79. Hacrosiuii AZIMUHUCTPATUBHBIA perjaMeHT siB/isieTCss 00si3aTelbHbIM [ijisi UCTIOJTHEHUSI TIPU
TIPe/JOCTaB/IeHUU MYHULIATIATbHOU YCTYTH.

80. Tlo BompocaM, He ypery/JdpoBaHHbIM AJMUHHCTPAaTUBHBIM perjiaMeHTOM, HeobXoauMo
PYKOBO/ICTBOBAThCS JIEMCTBYIOIIMM 3aKOHO/ATETbCTBOM.
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[Tpunoxenue Ne 1

K a/[IMUHACTPAaTUBHOMY pPerjiaMeHTy
TIpe/IOCTaB/IeHUS] MYHULIUTIAILHON YCITyTH
T0 TIPe/IOCTaB/IEHHIO B apeH/y
MYHUIUIATBHOTO UMYIIleCTBa Oe3
TIPOBE/IEHUS TOPTOB

[Ipencenaresto MyHULIUIIAIBHOTO
Ka3eHHOro yuypexzaeHus: «Komurer 1o
yIpaB/ieHUI0 UMYILeCTBOM aIMUHUCTPALIUU
ropozckoro okpyra «I'opog JIecHor»

oT

(pamuntuist, Msi, 0TUECTBO (HDU3HUUECKOro JinLa 160
HauMeHOBaHHe I0PHANUeCKOro JIULa)

3asBJ/IEHHE.

O mnpefjoCTaB/IeHUHU B apeH/ly MYHUIIUTIA/ILHOTO UMYIIiecTBa 6e3 MpoBe/ieHusI TOProB
Ha TepPUTOPUU ropoicKoro okpyra «I'opoz JlecHoii»

I[Mporily ripejoCTaBUThL B apeHAy

PacIo/ioXKeHHOe TI0 aZipecy: ,

IJIOLLAAbIO0 M2, Ha CPOK ,

JJist

(ykasatb BUJ, [ieATe/IbHOCTH)

* Cor/iacoBaHo: npeacTaBUTe/Ib YUpeXXIeHWs 6aﬂcho,qep>KaTenﬂ.
(pu HeO6XOAUMOCTH)

[ToxTBEpXat0, UTO B OTHOLLIEHUN

(HarMeHOBaHUe 3asBUTEJIS)
He TMpPOBOAMWTCA IIpoLeaypad JIMKBUAAIIMK W He IIPUHATO ap6I/ITpa)KHBIM CyaoM pellleHre O IIPpU3HAHWU
6aHKpOTOM, He OTKPBITO KOHKYPCHO€ IIpOM3BOJACTBO, AeATE€/JIbHOCTb HE TIPUOCTAHOBJ/IEHA, d TdKXKe, UTO
pa3mep 3a40/DKEHHOCTH I10 HAUYMC/IEHHBIM Ha/oram, c6opaM U UHBIM 00s3aTe/NbHBIM II/IaTeKaM B
6I-OA>KETLI JII000ro0 YPOBHSA WJIN IOCyAdapCTBEHHBIE BHE6I-OA>KETHLIE (I)OH/:LLI 34 HpOI.LIe,ZLU.II/Iﬁ KaHEH,qapHLIﬁ
rog He IIpeBbIIIAeT 25% (,ZLBHAL[aTI/I 11T HPOI_[eHTOB) 0as1aHCOBOII CTOMMOCTHA aKTHUBOB IIO JAaHHBIM
6yxranTepc1<01”4 OTUETHOCTH 3a l'IOC]'Ie,ZLHI/Iﬁ BaBepHIEHHLIﬁ OTYETHBIN rnepuon.

C yC/I0BUSIMU TIPEJIOCTaB/IEHUS] MYHULIMTIAJIbHOTO MUMYILECTBA B apeH/[y, MpaBU/aMM U CPOKaMU
oopmneHuss JoroBopa apeH/bl 3HAaKOM U COIJIaCeH TPHUHATh OOBEKT B apeHJly Ha YC/IOBUSX,

YCTaHOBJ/IEHHBIX MYHULWUIIA/IbHBIMHU TIDABOBBIMH dKTadMH.

« » 20 T

(nmoznuck, rnevats (MPU HAJTMYKUN)



